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It is the policy of District that members of the Board of Directors shall attend all regular
and special meetings of the Board unless there is good cause for absence.

GUIDELINES:

410654.2

Attendance at Board meetings shall be governed by the Brown Act (Gov. Code,
§§ 54950 et seq., as amended).

For all absences, the Board member shall notify the Board President and/or the CEO
prior to the Board or Board Committee meeting in which they will be absent with the
reason for the absence. The Board President and/or CEO will subsequently notify
the Chair of the absence and the reason.

A vacancy shall occur if any member ceases to discharge the duty of his/her office
for the period of three consecutive regular meetings of the Board, or from three of
any five consecutive meetings of the Board, except as authorized by the Board of
Directors. (Health & Safety Code, § 32100.2)

Remote attendance at public meetings shall be governed by the Brown Act (Gov.
Code § 54953 et seq., as amended). Government Code Section 54953 ensures that
public meetings are held in compliance with transparency and accessibility rules. It
provides for remote participation and teleconference options while requiring proper
notice, public access, and opportunities for feedback. It aims to balance flexibility
for public agencies with public accountability and participation. In summary, Gov.
Code § 54953 et seq. provides:

Remote Participation:

Public meetings can be held remotely, but there are specific requirements to
ensure transparency and access. This allows for flexibility, especially in light
of recent needs for virtual meetings (e.g., during the COVID-19 pandemic).
This can include hybrid meetings with both in-person and remote
participation.
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Technology and Accessibility:

Agencies using teleconference or videoconference technology must ensure
that the technology used is accessible to people with disabilities.

If an agency is meeting remotely, it needs to provide a way for the public to
participate (e.g., a phone line, video conference, or chat) and to allow for
written public comments.

Rules for Teleconferencing:

A legislative body may use teleconferencing to conduct meetings, but each
teleconference location must be accessible to the public. The agenda must
specify the location of each teleconference location. Additionally, every vote
taken must be made by roll call (this includes digital votes).

Refer to the following page for a chart that summarizes the rules related to the four
basic types of remote participation (traditional, state of emergency, just cause, and
emergency circumstance).

Ad hoc committee meetings are exempt from the Brown Act and, as a result, are
not governed by Gov. Code § 54953 et seq.
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Traditional

State of Emergency

Just Cause

Emergency Circumstance

Reason for Meeting

No Reason Required

State of Emergency

Just Cause, including
childcare or caregiving
need, contagious
illness, physical or
mental disability,
District travel

Emergency Circumstances,
including physical or family
medical emergency that
prevents a member from
attending in person

Quorum of Members
Needed

Within jurisdiction

Not required to be
within jurisdiction

In single location

In single location

Method of Member’s | Audio or Audio-Visual | Audio or Audio-Visual | Audio-Visual Only Audio-Visual Only
Participation in

Teleconferenced

Meeting

Required In-person and each Call-in or internet- Call-in or internet- Call-in or internet-based and
Opportunities for teleconference based based and in-person in-person

Public Participation | location (call-in or

internet-based)
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Traditional State of Emergency Just Cause Emergency Circumstance
Reason Must be No Yes No Yes
Approved by the
Legislative Body
Votes Must be Taken | Yes Yes Yes Yes
by Roll Call
Teleconference Yes No No No
Location Included on
Agenda/Posting

Requirements

Required Course of
Action if Disruption
Prevents Broadcast
of Meeting or Public’s
Ability to Comment

Meeting proceeds

No further action
taken

No further action
taken

No further action taken
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Traditional

State of Emergency

Just Cause

Emergency Circumstance

Limits on Use

None

None

No more than 2 meetings
per calendar year

2 meetings per year for
both just cause &
emergency circumstances
(if body meets once per
month)

5 meetings per year for
both just cause &
emergency circumstances
(if body meets twice per
month)

7 meetings per year for
both just cause &
emergency circumstances
(if body meets three or
more times per month)

2 meetings per year for
both just cause &
emergency circumstances
(if body meets once per
month)

5 meetings per year for
both just cause &
emergency circumstances
(if body meets twice per
month)

7 meetings per year for
both just cause &
emergency circumstances
(if body meets three or
more times per month)
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