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It is the policy of District to prepare an agenda for each regular and special meeting of the 
Board of Directors and for standing committee meetings. 
 
AGENDA GUIDELINES: 
 
1. The CEO, after consultation with the Board President and Vice-President and with 

assistance from the General Counsel, shall prepare an agenda for each regular and 
special meeting of the Board of Directors.  The Board President or any two Board 
members may call the Board President and request item(s) to be placed on the agenda 
no later than 5:00 p.m., five (5) business days prior to the meeting date.  

 
2. This policy does not prevent the Board from taking testimony at regular and special 

meetings of the Board on matters that are not on the agenda that a member of the 
public may wish to bring before the Board.  However, in accordance with the provisions 
of the Ralph M. Brown Act, Gov. Code, §§ 54950-54926 (“Brown Act”), the Board shall 
not discuss or take action on such matters at that meeting.  The Board may ask 
clarifying questions of public testimony. 

 
3. At least seventy-two (72) hours prior to all regular meetings and twenty-four (24) hours 

prior to all special meetings, an agenda that includes, but shall not be limited to, all 
matters on which there may be discussion and/or action by the Board, shall be posted 
conspicuously for public review within the District office in accordance with the Brown 
Act. 

 
The following outlines the agenda of both type meetings: 

 
 A. Call to Order 
 B. Pledge of Allegiance 
 C. Approval of Agenda 
 D. Public Comment 
 E. Reports/Presentations/Discussion/Possible Action Items 
 F. Next Regularly Scheduled Meetings/Information Items 
 G. Adjournment 
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4. On occasion as needed, a closed session of the Board is required, properly announced, 

and conducted for only those purposes allowed in the Brown Act.  Closed sessions are 
generally held (but not limited to) following the open meeting agenda. 

 
DISTRICT CALENDARS: 
 
Board members, District staff, and appropriate consultants and contractors shall be 
furnished with a District calendar to provide maximum advance notice of pending meetings 
as follows: 
 

(a) published once a month; 
(b) published by the Executive Director. 
 

The calendar shall include date and time of regular Board meetings, special meetings, 
committee meetings, meetings of organizations in which the District is a member, 
significant symposia, and holidays observed by the District. 
 
Items for publication will be given to the CEO not later than the fourth Monday of the 
month, unless that date is a holiday, in which case the due date shall be the following 
Tuesday. 

 


